
Acrobat Pro DC
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1 Acrobat Environment

1.1 Download the Class Examples www.asciutto.com/acrobat

1.2 Getting an Adobe ID www.adobe.com

1.3 Tools, Panels, Options PDF - Treasure Island.pdf

2 Create PDFs

2.1 Create a PDF from a single Word file Create PDF - Treasure Island.docx

2.2 Create PDF - Converting Headings into Bookmarks Create PDF - Community Service.docx

2.3 Create a PDF from an Excel file Excel - College Registrants.xlsx

Excel - College Registrants - Print Gridlines.xlsx

2.4 Create a PDF from a PowerPoint Word file PowerPoint - Quarterly Report.pptx

2.5 Create multiple PDFs from multiple Word files Create PDF - Treasure Island - Page 1.docx

Create PDF - Treasure Island - Page 2.docx

2.6 Combine multiple Word files into one PDF Create PDF - Treasure Island - Page 1.docx

Create PDF - Treasure Island - Page 2.docx

Create PDF - Treasure Island - Page 3.docx

2.7 Combine multiple Pictures into one PDF Image - Chesapeake Bay Bridge 1.jpg

Image - Chesapeake Bay Bridge 2.jpg

Image - Chesapeake Bay Bridge 3.jpg

Image - Chesapeake Bay Bridge 4.jpg

2.8 Mix Word and Pictures into one PDF The Chesapeake Bay Bridge.docx

Image - Chesapeake Bay Bridge 1.jpg

Image - Chesapeake Bay Bridge 2.jpg

2.9 Create PDF from a Web Page Copy the Web Address from the Browser

3 Edit PDFs

3.1 Organize PDF Pages Organize PDF - Community Service.pdf

3.2 Extract/Delete PDF Pages Extract PDF - Community Service.pdf

3.3 Enhance Scans - Recognize Text Image - Scanner - Chesapeake Bay Bridge Text.jpg

3.4 Insert Rich Media - Video The Chesapeake Bay Bridge - Video Insert.pdf

Video - Chesapeake Bay Bridge Tunnel.mp4

3.5 Add Attachments The Chesapeake Bay Bridge.pdf

Image - Chesapeake Bay Bridge 3.jpg
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4 Export PDF to other formats

4.1 Export to Word PDF - Simple Room Design.pdf

4.2 Export to Excel PDF - College Registrants.pdf

4.3 Export to PowerPoint PDF - Quarterly Report.pdf

4.4 Export to Images PDF - Quarterly Report 3 Slides.pdf

5 Review and Comment

5.1 Comments and Mark-up PDF - The Chesapeake Bay Bridge.pdf

5.2 Stamps PDF - Simple Room Design.pdf

5.3 Compare PDFs Compare PDF - Original - Simple Room Design.pdf

Compare PDF - Updated - Simple Room Design.pdf

6 PDF Forms

6.1 Review Final Form Example PDF Form Example - Final.pdf

6.2 Form Example Start PDF Form Example - Start.docx

PDF Form Example - Start.pdf

Image - Community Service 4.jpg

7 Secure PDFs

7.1 Properties Initial View Initial View PDF - Treasure Island.pdf

7.2 Open Password Password PDF - Simple Room Design.pdf

7.3 Restrict Editing Password Restrict PDF - Simple Room Design.pdf

8 Sign, Send, and 
Manage PDFs

8.1 Sign a PDF Sign PDF - Simple Room Design.pdf

John Hancock Signature.png

8.2 Distribute PDF - Send Web Link Send PDF - Simple Room Design.pdf

8.3 Digital ID Digital ID PDF - Simple Room Design.pdf
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