Formatting with Cell Styles
1  Select cells A1:I12 (one row deeper and one column wider than the table).
2  On the Hometab, click the Cell Styles button to display the Styles gallery.
3  Click 20% - Accent 1.
4  Select all the numbers below the year headings (cells B4:H11).
5  Click the Cell Styles button and then click 20% - Accent 6.
6  Select cell A1.
7  Click the Cell Styles button and then click Title.
8  Select all the numbers in the Gross Profitrow (cells B6:H6).
9  Hold down the Ctrl key and select all the numbers in the Net Profitrow (cells B9:H9), adding them to the selection.
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10  Click the Cell Stylesbutton and then click Heading 3.
11  Select all the numbers in the Aftertax Profitrow (cells B11:H11).
12  Click the Cell Styles button and then click Total.
13  Select the year headers (cells B3:H3).
14  Click the Cell Styles button and then click Heading 3.
15  Select all the labels (cells A4:A11).16  Click the Cell Styles button and then click Heading 4.
17  Select the blank cells between the table and the headings (cells A2:H2).
18  On the Hometab, in the Font group, click the arrow adjacent to the Fill Color button and click a slightly darker shade of blue.
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19  Click cell I2.
20  On the Hometab, in the Cellsgroup, click the Formatbutton, and then click RowHeight.
21  Enter 5 and press Enter.
22  Click the Formatbutton, and then click Column Width.
23  Enter 3 and press Enter.
24  Click anywhere outside the table and look at the results.
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25  Click cell A2.
26  Click the Cell Styles button, and then click the New Cell Style command at the bottom of the gallery.
27  In the Style name box, enter Accent Color and press Enter.
Now when you click the Cell Styles button, AccentColor appears at the top of the gallery.
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1 Fabrikam, Inc. Seven-Year Summary $1=$1,000
2

3 2007 2008 2009 2010 2011 2012 2013
4 |Income $ 134,137 $ 142,728 $ 138632 $ 151,841 $ 165050 $ 169,606 $ 179,930
5 Expenses 70,962 75,925 74,167 76,774 79,381 79,805 81,684
6 |Gross profit | 63175 66804 64465 75067 85669 89801 98246
7 Depreciation 4,518 4,657 4,576 4,622 4,668 4,651 4,676
8 Interest Expense 2,746 2,893 2,885 2,897 2,908 2,910 2,918
9 |Net profit

10 Taxes 19,569 20,739 19,951 23,642 27,332 28,784 31,728

11 Aftertax Profit S 36,343 S 38515 $ 37,052 $ 43906 $ 50,760 $ 53456 $ 58924
12
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Fabrikam, Inc. Seven-Year Summary

1
3

4 Income

5 |Expenses
6 |Gross Profit

7 |Depreciation

& Interest Expense
9 |Net Profit

10 |Taxes

11 | Aftertax Profit

$1=51,000

2007 2008 2009 2010 2011 2012 2013

$ 134137 $§ 142,728 $ 138632 $ 151,841 S 165050 S 169,606 179,930
70,962 75,925 74,167 76,774 79,381 79,805 81,684
63,175 66,804 64,465 75,067 85,669 89,801 98,246
4,518 4,657 4,576 4,622 4,668 4,651 4,676
2,746 2,893 2,885 2,897 2,908 2,910 2,918
55,912 59,253 57,004 67,548 78,003 82,240 90,652
19,569 20,739 19,951 23,642 27,332 28,784 31,728

$ 36343 § 38515 § 37,052 § 43,906 $ 50,760 $ 53,456 58,924





