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Windows is the latest in the Microsoft series of operating systems and graphic user interfaces. These operating systems are designed for home and office use of computers.

Though there are many computer operating systems available, the Microsoft series of operating systems are those must used by home and office computers in North America today. Because of their extensive use, you can work on computers at many different locations and become quickly familiar with a computer’s operation 

As you may be aware, computing technology is ever changing. Windows was developed to utilize the latest in computer technology as well as add newly developed features to Microsoft’s previous operating system, Windows 95.

Features and Benefits

There are many features in Windows. Some of them will be readily noticeable by the user to improve computer usage and many are incorporated within the operating system and run automatically without you being aware of them.

Some of the most important Windows features are listed below. This workbook will focus on those features that will allow you to become familiar with using Windows as quickly as possible.

Active Desktop

The Windows Active Desktop provides the user with an easy to use computer desktop screen. Software you use can often be activated with the simple click of your mouse on one of many desktop icons. And now with Windows, the Internet with its research and e-mail capacities is more easily utilized from the Windows screen.

Multi-Tasking

Multi-tasking is the ability to have a number of computer programs running at the same time on your computer. This feature has been greatly improved. Today’s computer user can save a lot of time by quickly switching back and forth between the computer programs used during a session of computer use.

WYSIWYG

WYSIWYG (What You See Is What You Get) provides you with the ability to see on the screen exactly what will be printed. Because Windows is a graphic-based environment you can take advantage of such features as font changes, various font sizes and graphic images placed in documents created.

Using the powerful 32-bit operating system Windows will let you take full advantage of the power found in the newest computers available today. You will find that your software works faster and that you can take full advantage of the latest software available. 

Plug-and-Play

Plug-and-Play is a feature that allows for the simple addition of new hardware, letting Windows do most of the installation automatically.
